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0. Introduction 
Environmental systems are often regarded by modern business leaders as systems that provide the 
means to meet environmental compliance and regulatory legislation, but this outlook can prevent a 
properly constructed EMS (Environmental Management System) from reaching its full potential, which 
provides financial, economic, and reputational benefit as well as the obvious environmental benefit. 
Whether standing alone or integrated with another management system, such as ISO 9001 (Quality) or 
OHSAS 18001 (Operational Health and Safety), the ISO 14001:2015 standard provides guidance and 
direction on how an organization should manage and mitigate its impact on the environment. 
Understanding how to use the standard intelligently can bring many benefits to an organization of any 
size. 

This handbook is designed to help employees involved in establishing and maintaining an EMS within 
their respective organizations. Each clause will be explained in the same order with identical clause 
numbers to the ISO 14001:2015 International Standard clauses themselves, and links to supplementary 
learning materials and an online course will also be provided in the text to help the reader. 

For more details, please see our free online ISO 14001:2015 Foundations Course. 
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1. Process and process approach 

1.1 TERMS AND DEFINITIONS 

Process: Can be defined as a series of activities and actions that can be repeated consistently to produce 
a transformation to a product or service from a series of inputs to a defined output. 

Process Approach: Environmental systems, similarly to other management systems, use a combination 
of sequences and interactions to produce a desired output. When all activities and actions are managed 
ǘƻƎŜǘƘŜǊ ǿƛǘƘ ŎƻƴǎƛŘŜǊŀǘƛƻƴ ǘƻǿŀǊŘǎ ŜŀŎƘ ƻǘƘŜǊ ŀƴŘ ǘƘŜ ŜƴŘ ǊŜǎǳƭǘΣ ǘƘƛǎ ƳŜǘƘƻŘ ƛǎ ƪƴƻǿƴ ŀǎ ǘƘŜ άǇǊƻŎŜǎǎ 
ŀǇǇǊƻŀŎƘΦέ ! ǇǊƻŎŜǎǎ ŀǇǇǊƻŀch will also specify responsibility towards process owners, for example, as 
opposed to being considered as generic. Therefore, when a company has an EMS that is considered an 
active and fluid system, taking into account all variables and their effects on the objectives, this is 
considered a process approach. 

Inputs: The collection of elements that may be required to feed a process, for example ς resources, raw 
material, and machinery. 

Outputs: The result of a process, whether goods or services or undesirable outputs, such as wastage or 
pollution. It should be noted that an output is not always a final element, but may only be the input into 
the next process in a chain. 
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2. Process approach impact 
Using the process approach is a critical part of compliance and certification to the ISO 14001:2015 
ǎǘŀƴŘŀǊŘΣ ōǳǘ ƛǘ ŘƻŜǎƴΩǘ ƎǳŀǊŀƴǘŜŜ ŜƴǾƛǊƻƴƳŜƴǘŀƭ ƻǊ ŦƛƴŀƴŎƛŀƭ ōŜƴŜŦƛǘ ƛƴ ƛǎƻƭŀǘƛƻƴΦ IƻǿŜǾŜǊΣ ŀǎ ǿŜ Ŏŀƴ ǎŜŜ 
from the diagram, a process-based Environmental Management System is a useful tool that provides 
continuity through operations, creating a link between policies, requirements, performances, objectives, 
and actions, and thereby reducing environmental impact. 

 
The process approach, therefore, becomes the most effective method of managing and mitigating 
environmental risks and impacts, given that it allows a more analytical and systemic view of process 
interactions and their effects, rather than focusing on more local problems that arise within the process. 
The management of the EMS by a system that has been developed with a full understanding of the 
relationship of the interacting processes and their effects will yield more short-and long-term benefits to 
the organization seeking to implement and maintain ISO 14001:2015. 
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3. The Plan-Do-Check-Act cycle 
¢ƘŜ άtƭŀƴ-Do-Check-!Ŏǘέ ŎȅŎƭŜ όt5/!ύ ƛǎ ŎǊƛǘƛŎŀƭ ǘƻ ǘƘŜ ƻǇŜǊŀǘƛƻƴ ƻŦ ǘƘŜ 9ƴǾƛǊƻƴƳŜƴǘŀƭ aŀƴŀƎŜƳŜƴǘ 
System as specified by ISO 14001:2015, in terms of achievement against set objectives and continual 
improvement. It can be described as follows: 

Plan: the establishment of objectives, and processes that may deliver them, in harmony with the 
environmental policy established by the organization 

Do: the implementation of the planned processes 

Check: the monitoring and measuring of results versus the environmental policy, including all 
commitments, objectives, and criteria, and the reporting of them 

Act: the consequent actions taken to ensure continual improvement 

It should be noted that the PDCA cycle is a recognized management system methodology that is used 
across various business management systems, but its use is both compulsory and highly beneficial within 
ISO 14001:2015. 

Tip: For more information on the PDCA cycle, see the article PDCA in the ISO 14001 Standard.  

  

http://advisera.com/14001academy/?utm_source=clause-by-clause-explanation-of-iso-14001-2015-white-paper&utm_medium=downloaded-content&utm_content=lang-en&utm_campaign=brand-14001
http://advisera.com/14001academy/?utm_source=clause-by-clause-explanation-of-iso-14001-2015-white-paper&utm_medium=downloaded-content&utm_content=lang-en&utm_campaign=brand-14001
http://advisera.com/14001academy/knowledgebase/plan-do-check-act-in-the-iso-14001-standard/?utm_source=clause-by-clause-explanation-of-iso-14001-2015-whitepaper&utm_medium=downloaded-content&utm_content=lang-en&utm_campaign=free-knowledgebase-14001


/ƻǇȅǊƛƎƘǘ ϭ2016 14001Academy. All rights reserved. 7 

 

4. Context of the organization 

4.1 Understanding the organization and its context 

This clause is significantly more prescriptive than in the 2004 version of the standard, and requires the 
organization to determine all internal and external issues that may be relevant to the achievement of the 
objectives of the EMS itself. This includes all elements which are, and may be capable of, affecting these 
objectives and outcomes in the future. 

Tip: For more information on this topic, see the article Determining the context of the organization in ISO 
14001.   

4.2 Understanding the needs and expectations of interested 
parties 

The standard now requires the organization to assess who the interest parties are in terms of its EMS, 
what their needs and expectations may be, and consequently, if any of these should become compliance 
obligations. 

4.3 Determining the scope of the EMS 

The scope and boundaries of the EMS must now be thoroughly examined and defined considering the 
aforementioned interested parties and their needs, plus resulting compliance obligations. Also requiring 
consideration are the EMS functions and physical boundaries, and all products, services, and activities, 
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ƛƴŎƭǳŘƛƴƎ ǘƘŜ ƻǊƎŀƴƛȊŀǘƛƻƴΩǎ ŀōƛƭƛǘȅ ǘƻ ŜȄŜǊǘ ŎƻƴǘǊƻƭ ƻƴ ŜȄǘŜǊƴŀƭ Ŧŀctors, with the results of the whole 
ŘŜŦƛƴƛǘƛƻƴ ƛƴŎƭǳŘŜŘ ƛƴ ǘƘŜ 9a{ ŀƴŘ ƪŜǇǘ ŎǊƛǘƛŎŀƭƭȅ ŀǎ άŘƻŎǳƳŜƴǘŜŘ ƛƴŦƻǊƳŀǘƛƻƴΦέ  

Tip: For more information on this topic, please see the article How to determine the scope of the 
organization according to ISO 14001:2015.  

4.4 EMS 

The standard indicates that an EMS should be established to achieve the outcomes by using interacting 
processes and using the information specified in (4.1) & (4.2) to deliver continual improvement. The 
ultimate objective ƛǎ ǘƻ ƛƳǇǊƻǾŜ ǘƘŜ ƻǊƎŀƴƛȊŀǘƛƻƴΩǎ ŜƴǾƛǊƻƴƳŜƴǘŀƭ ǇŜǊŦƻǊƳŀƴŎŜΦ 
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5. Leadership 

5.1 Leadership and commitment 

Again, this clause is far more prescriptive than in the 2004 version, with the user reminded that the 
organization and top management retain responsibility for the performance of all internal and external 
performance factors at all times. It therefore makes perfect sense that the environmental policy and 
objectives are aligned with each other, and with the strategic policies and overall direction of the business, 
including integration with other business systems where applicable. Provision must be made for 
resources to ensure the EMS can be operated efficiently, and top management must ensure that the 
people with responsibility within the EMS have the correct support, training, and guidance to complete 
their tasks effectively. Communication is also critical from a leadership perspective, and communication 
methods and frequencies must be defined and established for both internal and external interested 
parties. In summary, it is the responsibility of the leadership of the organization to show an enhanced 
level of leadership, involvement, and co-operation in the operation of the EMS. 

Tip: For more information on this subject, please see the article How to demonstrate leadership according 
to ISO 14001:2015. 

5.2 Environmental Policy 

Top management have the responsibility to establish an environmental policy, which is appropriate for 
the organization in terms of the size, scope, activities, and ambitions of the organization, and provides a 
formal framework for setting objectives. Obviously, the policy should include a commitment to pollution 
prevention, environmental protection, and all factors contextual to the organization itself. Meeting 
compliance and regulatory factors is obviously a key element, and a method of capturing and recording 
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this must be established. Finally, and vitally, the environmental policy must provide a commitment to the 
continual improvement of the EMS and its results. Critically, the environmental policy must be 
maintained as documented information, be communicated within the organization, and be available to 
all interested parties. 

Tip: For more information on this topic, please see the article How to write an ISO 14001 environmental 
policy.   

5.3 Organizational Roles, responsibilities and authorities 

The standard states that it is the responsibility of top management to ensure that roles, responsibilities, 
and authorities are delegated and communicated effectively. The responsibility shall also be assigned to 
ensure that the EMS meets the terms of the 14001:2015 standard itself, and that the EMS performance 
can be accurately reported to top management. 

For more information on this topic, please see the article Do you need to train your whole workforce on 
the ISO 14001 standard?  
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6. Planning 

6.1 Actions to address risks and opportunities 

¢Ƙƛǎ ŎƭŀǳǎŜ ǊŜǇƭŀŎŜŘ άǇǊŜǾŜƴǘƛǾŜ ŀŎǘƛƻƴέ ƛƴ ǘƘŜ нлмр ǊŜǾƛǎƛƻƴ ƻŦ ǘƘŜ мпллм ǎǘŀƴŘŀǊŘΦ ¢ƘŜ standard states 
that the organization should establish, implement, and maintain the processes required to address the 
requirements of the whole of the planning section itself. When planning the EMS, considerations need 
to be made on the context of the organization (section 4.1) and the needs and expectations of interested 
parties (section 4.2), as well as the scope of the EMS. 

Risk and opportunity must be considered in respect of these elements, as well as legal and regulatory 
ƛǎǎǳŜǎΣ ŀƴŘ ǘƘŜ ƻǊƎŀƴƛȊŀǘƛƻƴΩǎ environmental aspects themselves. This outcome needs to ensure that the 
EMS can meet its intended outcomes and objectives, that any external factors that may affect 
performance are avoided, and that continual improvement can be achieved. 

In terms of emergency situations, the organization is required to determine any situations that may occur 
and have a resulting environmental impact. Again, it is vital that documented information is retained 
concerning the risks and opportunities considered and addressed in the planning phase in order to satisfy 
the terms of the clause. 

Tip: For additional information on this topic, click on the article Risk and opportunity in ISO 14001:2015 ς 
What they are and why they are important.  
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6.1.2 Environmental aspects 

ISO 14001:2015 asks organizations to consider, from a life cycle perspective ς which includes carriage, 
disposal, and recycling as well as production ς all environmental aspects of its products, services, and 
activities that aǊŜ ŘŜŜƳŜŘ ǘƻ ōŜ ǿƛǘƘƛƴ ǘƘŜ ƻǊƎŀƴƛȊŀǘƛƻƴΩǎ ŎƻƴǘǊƻƭΦ /ƘŀƴƎŜǎ ƻǊ ǇƭŀƴƴŜŘ ŦǳǘǳǊŜ ŎƘŀƴƎŜǎ ǘƻ 
services also have to be taken into account, as do any abnormal situations that may arise that are 
reasonable for the organization to predict ς for example, if you are about to launch a new product that 
needs radically new packaging materials. Again, the organization needs to maintain documented 
information on this clause and its elements, and communication to the appropriate levels with effective 
frequency needs to be planned and undertaken. In terms of documented information, if you ensure that 
all actual and associated impacts, the criteria you use to define them, and your significant environmental 
impacts are documented, then you will satisfy the terms of this clause. 

Tip: For more information on this topic, please see the article How does product life cycle influence 
environmental aspects according to ISO 14001:2015?  

6.1.3 Compliance obligations 

This is a relatively straightforward, but obviously vital part of the ISO 14001:2015 standard. The 
organization must decide what obligations are related to its environmental aspects and how to best 
access them, decide how they apply to the organization, and take them into consideration when 
establishing, operating, and delivering continual improvement through the EMS. Documented evidence 
needs to be recorded for these obligations, also. 

Tip: To learn more about this subject, please see the article Compliance requirements according to ISO 
14001:2015 ς what has changed?  

6.1.4 Planning actions 

In this clause, the standard states that the organization shall plan to take actions to address its 
environmental aspects, risks and opportunities, and compliance obligations, all of which we have 
ŘƛǎŎǳǎǎŜŘ ŀōƻǾŜΦ ¢ƘŜǎŜ ŀƭǎƻ ƴŜŜŘ ǘƻ ōŜ ƛƳǇƭŜƳŜƴǘŜŘ ƛƴǘƻ ǘƘŜ ƻǊƎŀƴƛȊŀǘƛƻƴΩǎ 9a{ ŀƴŘ ŀǎǎƻŎƛŀǘŜŘ 
business processes. The task of evaluating the effectiveness of these actions also must be considered, 
with technological, financial, and operational considerations all taken into account. 
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6.2 Environmental objectives and planning to achieve them 

6.2.1 Environmental objectives 

The standard advises that environmental objectives should be established at appropriate levels and 
intervals, having considered the identified environmental aspects, risk and opportunities, and compliance 
obligations. The characteristics of the set objectives are important, too; they need to be consistent with 
ǘƘŜ ƻǊƎŀƴƛȊŀǘƛƻƴΩǎ ŜƴǾƛǊƻƴƳŜƴǘŀƭ ǇƻƭƛŎȅΣ ƳŜŀǎǳǊŀōƭŜ ǿƘŜre possible, able to be monitored, 
communicated effectively, and be such that they can be updated when circumstances require. Once 
more, it is mandatory that documented information is kept outlining this process and its outputs. 

For more help with environmental objectives and how to plan and achieve them, please see 
Environmental objectives, targets and programs.   

6.2.2 Planning to achieve environmental objectives 

The standard advises on the elements that need to be determined to ensure objectives can be achieved. 
This can be thought of in terms of what needs to be done, when it needs to be done by, what resources 
are required to achieve it, who is responsible for the objectives being achieved, how results are to be 
measured and progress ensured, and consideration on how these objectives can be implemented into 
existing business systems. 

Tip: Click here to see an example of Environmental objectives template.  
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7. Support 

7.1 Resources  

Simply put, the standard advises the organization that resources to achieve stated objectives and show 
continual improvement must be made available. 

Tip: For more details on this topic, please see the article Understanding resource management in the 
EMS.  

7.2 Competence 

Employee competence must meet the terms of the ISO 14001:2015 standard by ensuring that the people 
given responsibility for EMS tasks are capable and confident. Related to this, it stands to reason that the 
experience, training, and/or education of the individual must be of the required standard, and that any 
training required is identified and delivered ς with measurable actions taken externally or internally to 
ensure that this level of competence exists. Predictably, this process and its outputs need to be recorded 
as documented information for the EMS. 

7.3 Awareness 

Awareness is closely related to competence in the standard. Employees must be made aware of the 
environmental policy and its contents, any current and future impacts that may affect their tasks, what 
their personal performance means to the EMS and its objectives, including the positives or improved 
performance, and what the implications of poor performance may be to the EMS. 

Tip: To learn more about this subject, see the article ISO 14001 Competence, training & awareness: Why 
are they important for your EMS? 
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7.4 Communication 

7.4.1 General 

Processes for internal and external communication need to be established and recorded as documented 
information within the EMS. The key elements that need to be decided, actioned, and recorded are what 
needs to be communicated, how it should be done, who needs to receive the communication, and at 
what intervals it should be done. It should be noted here that any communication outputs should be 
consistent with related information and content generated by the EMS for the sake of consistency. 

7.4.2 Internal communication 

The standard advises the organization that information should be communicated at various levels and 
with various frequencies as deemed suitable, and to ensure that the nature and frequency of 
communication allows continual improvement to result from the communication process itself. 

7.4.3 External communication 

Once again, the organization is advised by the standard to ensure that communication relevant to the 
EMS takes place as per the established process, with the goal of ensuring compliance obligations and 
objectives are met.  

For more detailed information on this subject, please refer to the article How to perform communication 
related to the EMS.  

7.5 Documented information 

7.5.1 General 

ά5ƻŎǳƳŜƴǘŜŘ ƛƴŦƻǊƳŀǘƛƻƴΣέ ǿƘƛŎƘ ȅƻǳ ǿƛƭƭ ƘŀǾŜ ǎŜŜƴ ƳŜƴǘƛƻƴŜŘ ǎŜǾŜǊŀƭ ǘƛƳŜǎ ŘǳǊƛƴƎ ǘƘƛǎ ƎǳƛŘŜΣ ƳŀǊƪǎ 
another change implemented in the 2015 standard. The change is designed to allow each organization 
to have the ability to shape documented information to their own requirements in general, with the 
exception of the mandatory components mentioned specifically in the standard and, therefore, this 
guide. The ISO 14001:2015 standard advises us that the EMS should include all documented information 
that it declares mandatory, and also anything viewed as critical to the EMS and its operation. It should 
also be noted that the amount of documented information that an organization requires will differ 
according to the size, operating sector, and complexity of compliance obligations faced by the business. 

7.5.2 Creating and updating 

The standard advises that documentation created by the EMS should be available and fit for purpose 
where and when needed, reasonably protected against damage or loss of integrity and identity, and the 
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processes of distribution, retention, access, retrieval, preservation and storage, control and disposition 
are adequately provided for. It should be noted that documented information from external sources 
should be similarly controlled and handled, and that viewing and editing access levels should be carefully 
considered and controlled. 

For more information on this topic, please see the article A new approach to documented information in 
ISO 14001:2015.  

7.5.3 Control of documented information 

The standard advises that documentation created by the EMS should be available and fit for purpose 
where and when needed, reasonably protected against damage or loss of integrity and identity, and the 
processes of distribution, retention, access, retrieval, preservation and storage, control and disposition 
are adequately provided for. It should be noted that documented information from external sources 
should be similarly controlled and handled, and that viewing and editing access levels should be carefully 
considered and controlled. 

To learn more about this topic, please see the article List of mandatory documents required by ISO 
14001:2015.  
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8. Operation 

8.1 Operational control and planning 

While the standard acknowledges that operational control will greatly depend on the size, nature, 
compliance obligations, and environmental aspects of an organization, the scope is given to the individual 
organization to plan and ensure the desired results are achieved. The methods suggested by the standard 
are that processes be designed in such a way that consistency is guaranteed and error eliminated, 
technology is used to improve control, and it is ensured that personnel are trained and competent. 
Processes should be performed in an agreed and prescribed manner; those processes should be 
measurable, and the documented information should match the requirements to ensure operational 
control. 

Outsourced processes must also be considered and controlled. Appropriate measures must be made to 
define and control the competency of outsourced service suppliers, including consideration of their 
resources, knowledge, competence, and ability to meet objectives. Consideration must be made for the 
degree to which the organization and the outsourced provider share process control, and also how 
control can be made through established elements such as the existing procurement process. As ever, 
opportunities for improvement must always be considered and identified. 

The standard also recognizes that the degree of control the organization has over an outsourced product 
or service can vary from absolute, if taking place onsite, to very little, if the activity takes place remotely. 
However, it is suggested that there are factors that nonetheless should be considered. As expected, 
compliance obligations should be considered and controlled, all direct and associated environmental 
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